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__._ CALAMBA WATER DISTRICT
TITLE: OPERATION OF WTC BINDER INCUBATOR

PURPOSE
1.1 The objeclive of this procedure (s to provide standard instruction for the operation WTC Binder Incubator.
1.2 To datormine and provide the resources nesded to ensure valld and reflable resulta when monitoring or
measuring is used 1o verify the conformity of products and services 10 reguiraments
1.3 To ensure that the resources provided:
Q) are suitable for the spacific type of monitorng and measuremant activities baing undertaken,
b) are maintained to ensure continuing fitness for thelr purpose

1.4 retain appropriate documented Information as evidence of fitness for purpese of the monitoring and
muasuremaent resourcen.

SCOPE
2.1 The scope applios to the safe operation of the Incubator by the authorized laboratory personnel
2.2 Measuremaent traceabllity. When measurement traceabllity ls a requiremant, or is considered by GWD to be an
ossontial part of providing confidence In the validity of measuremant results, measuring equipment shall be
) calibrated or verified, of both, at spacified (nervals, or prior to use, against measuremant standards
traconble to International or national measurement standards, when no such atandards axist, the
banis used for calibration or vefification shall be retained as documented Information;
b) ldentified In order to detormine thelr status,
) safeguarded from adjustments, damage or deteroration that would invalidate the calibration status and
Aubsequent moasurement results
2.3 To determine If the valldity of previous measurement results has boen adversely alfected when measuring
oquipment is found to ba unfit for its intended purpose, and shall take appropriate action as necessary

RESPONSIBILITY !

3.1 The Head of Laboratory shall manage the administrative and technical operations of the laboratory.
3.2 The Laboratory Analyat must control and maintaln the equipment.

DEFINITIONS

4.1 Incubator - an apparatus used 1o grow microorganisms under cantralled conditions,
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6,0 PROCESS DETAILS;

6,1 Installation
Placa the unit in upright position on a bench,
lock front whoels

6,2 Operation

Sot main supply awiteh to position 1. Green pilot
lamp Indicatos: 'unit ready for use”

Set tharmostat knob 1o the dosired temperature
Knob can ba locked by turning the scrow

“ before setting any temporature, thermostat
knob should be turned back to the left stop. This
onsures axact temperature control

Sel awitch In continuous operation.

Opaline pilot lamp (ndicates “heating on or off’
Whan the working temperature is reached,
intarmittant iumination of the opaline pilot lamp
Indicates operation of the thermostat

Tha amount of fresh air ontering the cabinet can
be varied by using alr ventilation knab

Load permissible [ [ Waight/ Shelf tal |
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6,3 Cleaning and Disinfoction

Use a cloan cloth 1o remove spiils and disinfact with a . -
70% ethanaol . e = o
6.4 HEALTH AND SAFETY
6.4.1 This incubator must not be used for drying or warming loads which generate ignitable vapors when mixed with air
6.4.2 Do not cover slots of air outlet on 1op of housing

7.0 RECORDS RETENTION

71 Active Retention « (ndafinite  retention period for current of active  documants for both alectronic  and
hardcopy/Controlled Copy

7.2 Innctive/Archival Ratantion - shall be kept for active three (3) years or may requast for an extension as deemed
necessary (hardcopy), for alectronic/soft file; (t shall ba kept in a separate folder named "Obsolete Copy",

8,0 REFERENCHE DOCUMENTS
8.1 180 90012015 QMS Standard
8.2 QMS Manunl
8.3 Slatutory and Regulatory Requirements 4
8.4 WTB Bindor Oparation Manual

0.0 ATTACHMENTS !
91 Hagupment Montoring Form |
10,0 DISTRIBUTION LIST
Noto 1; Seloct Bolovant Rogiplent to Appear in below List,
COPYHOLDERNO. | DEPT/SEC/COPY HOLDER
- K 1_b N Gonernl Munloor ,
8 Laboratory (Quality Control Division)
Note 2: Mastar Copy Is In the custody of the Documant Control Contar
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